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Booth Inventory & Allocation Guide
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How to allocate booths

The layout mirrors the original ACIS floor plan.
Every booth on Slide 1 is an individual
PowerPoint shape.

* Click a booth and change its fill colour to mark
it as booked.

Double-click to type an exhibitor name over
the booth number.

Zoom in (Ctrl + mouse wheel) for precise
editing of small booths.

Duplicate Slide 1 first to keep a clean master
copy.
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